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PRRSONMKL DIRECTOR MEMORANDUM Rp. 953
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wondence tw Civil Service Commission
eies

SUBJEGT:  Prepvaration of Corres
and Other Federal Age

T+ will be a standing|ruls of the Persormel Office thatk
srourdence fvom other Fedepul sgencies; such as $ivil Servics
Deparinental Circulprs, which require replies, will have
A11 Divisidne and Staffs having responsibility
vrepavabion of such rgplies will undertake the necessary
soon e reasible, apd nake every effort to forward the
wroly well in advane of any deadline which may be estab-
the sommanicsbion.

A

)

reneral rule, groposed repliec of ihis nature which
grature of The [Deputy Director (Administration)
absitbed in suffidient time to permit receipt in the

“ +he Depuby Director {Administratior) no less than five
¢ daye prier Lo the sstsblished deadline.
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Aohing Fewsonnel Dirvector
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